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Employee SignatureTo the best of my knowledge, I 
affirm that the provided 
information is accurate and true. 
All requested photos and 

Employee Confirmation

Homeowner Signature

"Kindly verify if you have been 
informed about the completion of 
all necessary corrections related 
to this visit and if you have also 
been notified of any additional 
tasks that might require the 
attention of a different field 
personnel."

Homeowner Confirmation

"Great news! Your work for 
today's visit is complete. 
Please join me for a review of 
the corrections & if there's 
anything I can't assist with, 
remember our Customer Care 
Team is always ready to help!"

If declined, request the HO 
signature.

Call and/or Text the Customer: 
"We have completed the 
punchlist process & are now 
leaving the residence. Our 
Customer Care team will be in 
touch with you shortly to discuss 
the next steps."

HO not present, or declined 
walkthrough.

NoIs the homeowner or customer 
representative present, and 
available for a walkthrough?

YesAre all punchlist items related 
to this project 100% complete 
& properly documented?

Punchlist Notes

Punchlist Items

NoProcessed

283823

Automated Populated Value

Zip Code

NC

Automated Populated Value

State

Bunnlevel, NC

Automated Populated Value

City

416 Wire Road

Automated Populated Value

Street Address

Richard Mcalister

Automated Populated Value

Project Name

113690

Automated Populated Value

Project ID

113690
Richard Mcalister

Project Details

Punchlist Item(s)

Customer Walkthrough

FSP Employee Confirmation
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documentation have been 
uploaded under the correct 
Project ID. I have confirmed and 
provided evidence that all 
additional work has been 
completed to the best of my 
ability, and I have documented 
any items that could not be 
remedied at this time.

Punchlist Item(s) Punchlist Item(s)
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 Additional Photos/ 
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